RECEIVING PURCHASED GOODS

The receiving process enables you to enter receipt information for items ordered through the purchase
order process. You can receive goods based on the quantity identified on a regular purchase order or based
on the dollar amount identified on a standing purchase order.

Fields
Receiving Method — This optional field corresponds to the Receiving Method Maintenance Form
FTMRCMT and contains a user-defined list of receiving methods.

Carrier — Vendors are classified as carriers when either Domestic Carrier of Foreign Carrier is activated
from the Vendor Header Additional Information on the Vendor Maintenance Form (FTMVEND).

Date Received — The Date Received field displays the system date. You can override it.

Received By — Banner controls the Received By field and enters the document creator’s User ID upon
completion.

Receive Items and Adjust Items — The radio buttons allow you to process an original receiving document
or an adjustment to an existing receipt transaction. An adjustment is basically a negative receiver, and
allows you to correct or update completed receipt documents.

RECEIVING GOODS FORM (FPARCVD)

Enter FPARCVD in the direct access field and TAB for the next form.

Oracle Developer Forms Runtime - Web

File Edit Optionf$ Block Iterm Record Query Tools Help
= I

Menu | Site Map | Help Center

B Ppurchase order Classification Maintenance [FTMPCLS] =
=] Receiving Goods Query [FPIRCVYD]

Bl Bid alpha Search [FTIABID] Change Banner Passward
B Bid Award [FPABAWD]

2 Bid classification Maintenance [FTMBCLS]
El Bid Creation [FPACTBD]

B Bid Entry [FPABIDE] FPersonal Link 2
Bl Bid Header [FPABIDH] :
El Blanket Order [FPABLAR] .
Bl Blanket Order Activity [FPIBLAR] ' Personal Link 4
B Blanket order validation [FPIBORD] Personal Link &
El clause Entry [FOACLAU]

El clause List [FOICLAU]

B Requisition [FPAREQN] o
=) Purchase/Blanket/Change Order Query [FPIPURR]
= Requisition Query [FPIREQMN]

B pocument History [FOIDOCH]

Edpurchase Order Form Print [FPAPORD]

My Links

Check Banner Messages

Personal Link 1

Personal Link 2

Personal Link &

SUNGARD HIGHER EDUCATION

Banner Broadcast Messages

e 7
g o

L

Enter the object name; Fress LIST for listing.
Record: 151 | | | | =0sC>

ENTERING AN ORIGINAL RECEIPT
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eiver Document Code field to
icon to have the system select an

1. After entering FPARCVD and tabbing, enter NEXT in the Re
allow the system to generate a number OR click the SEARE
incomplete document.

Oracle Developer Forms Runtime - Web: Open > rPARCVD

File Edit Options Block Item Record Query Tools Help

2.0 (PPRD)

Receiver Document Code|NEXT| Ihd|

Receiving Header

Receiving Method: EI
Carrier: | El
Date Received: = [ Text Exists

Received By: |

Packing Slip

Packing Slip: EI [ Text Exists
Bill of Lading:

Purchase Order

Purchase Order: =] ® Receive Items ~ adjust Items
Buyer: |
Yendor: | |
More...
S
Enter a Receiver Document Code or NEXT' |
Record: 111 | | | | =os5C=

2. Click Next Block.
3. Double-click in the RECEIVING METHOD field to select a receiving method.

Oracle Developer Forms Runtime - Web: Open > FPARCVD
File Edit Options Block Itermn Record Query Tools Help

B EREEE 0@ &

=iving Goods FPARCWD 2.0 (PPRD)

|

[ del & | @ |

Receiver Document Code YO000035  ~

Receiving Header

Receiving Method: -

Carrier: -

Date Received: 29-0CT-2009 EF [OText Exists
Received By: CLAT

Packing Slip

Packing Slip: - [EEEENE T Roceiving Method List (FT

Bill of Lading:

Find| ¥

Receiving Description

Purchase Order Air Freight

FED* Federal Express 14-JUL-2009 14-
Purchase Order: - ® Receive Items T adjust | FRWD Freight Forwarding 01-0CT-1988 -

PaRC  Parcel Post 01-0CT-1988 04~
Buyer:

PICK Pick-up 14-1UL-2009 14-
¥endor: RAIL Rail 01-0CT-1988 04-

dQl__ o r S SS e e »

Choices inlist 6
Record: 141 | | | List ofwalu | | =0s5C=

NOTE: THE RECEIVER DOCUMENT CODE NOW HAS A NUMBER
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4, Click the Search icon to select a Carrier (optional).

5. Tab to the Date Received field, if necessary. Today’s date is automatically populated. Override the
date displayed in the Dated Received field, if appropriate.

6. Select View Receiving Text from the OPTIONS menu to create or modify text.

7. Next Block or click in the Packing Slip field.

Note: If the packing slip has the receipt of more than one purchase order, click the Search icon to

select the packing slip number entered with a different purchase order number. Packing slips need

to be unique to a receiving document. You may add a letter to the end of the packing slip number

to create more than one receiver on a packing slip.

Tab to the Bill of Lading field and enter the bill of lading number (optional).

9. Next Block or click in the Purchase Order field or click the Search icon to select the completed
Purchase Order.

©

Oracle Developer Forms Runtime - Web: Open > FPARCVD
File Edit Options Block Item Record Query Jools Help

NEIRAEAERE YT BEREI G EIRBE G S @ X

@ Receiving Goods FPARCWD 8.0 (PRRD) [

Receiver Document Code|v0000035 [~

Receiving Header

Receiving Method: |AFRT EI Air Freigt

Carrier: | EH

Date Received: 23-0CT-200% [ [ Text Exists
Received By: |CLAY

Packing Slip

Packing Slip: 1253 [=] [ Text Exists
Bill of Lading:

Purchase Order J

Purchase Order: [Pononost |7 ® Receive Items © mdjust Items
Buyer: | f

Yendor: | | /

More...

1

FRM-40350: Guery caused no records to he retrieyad |
 Record: 11 | | | | | =08C=

10. Note: The Buyer and Vendor fields are automatically populated from the purchase order.

11.  Tab to the Recelve Items radio button and verify that it is selected by clicking on the button.
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Oracle Developer Forms Runtime - Web: Open > FPARCVD
File Edit

Block Itermn Record Query Tools Help

Receiver Dnct\ent Code|r0000035 | 7

Receiving Header
Receiving Method:\aFRT EI Air Fraight

Carrier: El
Date Received: -ocT-zoos (B

Received By: |c A

\

[ Text Exists

Packing Slip

Kl

Packing slip: 51253 [ Text Exists

Bill of Lading:

Purchase Order

Purchase Order: |PO0O0O0OS1
Buyer: [susie clay \
vendor: [so000389 |In1‘lab, Inc

T adjust Items

More...

a |

Check to receive ar adjust iterns for this purchyse order |
Record: 11 | | L | | =os5c=

12.  Select the Receive Ah Purchase Order Items from the Options menu. Save your selection and
exit the form by clicking the small black x.

13. Perform a Next Block function.

B Oracle Developer Forms Runtime - Web: Open > FPARCVD

Eile Edit Options Block Item Record CQuery Tools Help

| »E S E E R B

ymmodity FPRARCWD 8.0 (PPRD) -I-I-

Receiver Document Code: vOO0O0035 Packing Slip: S1253
FPODDDOSL vendor: [1nfalab, ne

Purchase Order:

Item: Commodity Record Count: =
Commodity Code Description usm FOB Code =1
[cat #@18 11225, PL Blood Agar [ stock Item Es& - I« Final Received

Quantity To Date Current -
Received: 100 | 100 usna: Ea  [T]EACH

Rejected: o | s [Id]

returned: | o Primary Location: | [ ~]

Accepted: | 100 Sub Location:

Ordered: 1o0 [ Item Suspense -

[ Tolerance Susp#nse

[ Tolerance Ovéfrride

Scrall through the iterms until you find the cammodity you are receiving.
Record: 1/7 | | | | | =osC=

NOTE: The commodity information defaults #fom the purchase order.

14. Did you receive all the goods for£ach line item?
If yes, leave the Final Received checkbox checked.
If no, uncheck the Final Received checkbox.
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15. For a regular purchase order, go to the Current Quantity Received field and enter the quantity of
goods received for this item.

Oracle Developer Forms Runtime - Web: Open > FPARCVD

File Edit Options Block Item Record Query Tools Help

= ﬁllﬁ<@@li%%}l@@l%Im

T8 Commodity FPARCWD 8

Receiver Document Code:  |[vO000035 Pafking Slip: |31253

Purchase Order: POOOOOSL ‘endor: |Infn|ah, Inc

Item: 1 Commodity cord Count: 5
Commauodity Code Description usm FOB Code

Sl @ O

IE\::[—:

-
[cat #GIB 11225, PL Blood sfar [ stock Item EA [ = ¥ Final Received

Quantity To Date Current —]

Received: 100 [TFSR EACH

Rejected: D

Returned: [_

Accepted: EI

Ordered: z

[Jitem Suspense
[ Tolerance Suspense

[" Tolerance Override

Enter the quantity received for thpiterm in this shipment. |
Rarnrd: 107 | | | | | =ners

16.  The U'M field from the purchase order is displayed with the commodity. Enter the receiving unit
of measure in the U/M field if the U/M is different than that of the purchase order.

17. Use the scrollbar to review the rest of the commodity information and repeat steps 14 — 16.

Oracle Developer Forms Runtime - Web: Open > FPARCVD
File Edit Qptions Block Item Record Query Tools Help

-’ﬁliﬁﬁl@-l%}%”@ EIEAREEEE

ommodity FPARC O P R D e b e e e e e e g e s L e i : = [&

Receiver Document Code: [Y0000035 Packing Slip: [s1253
Purchase Order: PoOOODSL vendor: [tnfalab, tne
Item: z Commodity Record Count: 5
Commodity Code Description usmM FOB Code -
[cat #HP 25-806-1PC, applicator, #100 [ Stock Item BOX ™ ¥ Final Received
Quantity To Date Current =g 1.5 — SCI’O”baI’
Received: 2 B U/ BOX [¥|BOX
Rejected: a U/M: I5d] 29
Returned: o Primary Location: [&d]
Accepted: z Sub Location: EI
Ordered: z ClItem Suspense
CTolerance Suspense
I Tolerance Override

L

Enter the quantity received for this itern in this shipment. |
Recard: 247 (I o ] | | <osC=
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18.
window.

E2 Oracle Developer Forms Runtime - Web:

asset Information
Sccess Completion

"R Comm

Receiver Document Code:
Purchase Order:

VERY IMPORTANT - Select Access Completion from the Options menu to go to the Completion

Open > FPARCVD

r000003S
POOOOOS1

Packing Slip:
vendor:

S1253

[trfalab, Ine

Item: Commodity Record Count:

-

Commuodity Code

Description

[cat #G1IB 11225, PL Blood Agar

Scroll through the iterms until wou
Record: 157

Quantity To Date Current

Received: 100 | 100 [EFaC H

Rejected: 1] I [N Fa0 H

returned: | o Primary Location:
Accepted: 100 Sub Location:
Ordered: 100

find the cormmaodity you are receiving
| =osc=

[ Stock Item

FOB Code

™=

usmM

B

[+ Final Received

Ea  [T]ESCH
=l

=

A
O Item Suspense
[ Tolerance Suspense

[ Tolerance Override

Oracle Developer Forms Runtime - Web:

Eile Edit COptions Block te

m Record Query Tools Help

Open > FPARCVD

(PPRD

o E B EEE e B By &R el 1S &2 @1 [ X
T ; (PPRD)
Receiver Document Code: hgrluuiniaicicy Packing Slip: S1253
Purchase Order: POOOOOST vendor: Infolab, Inc
Item: 1 Commodity Record Count: =
Commodity Code Description uim FOB Code -
Cat #GIB 11225, PL Blood Agar Ostock Item En - [ Final Received
Quantity To Date Current
Received: 100 100 usn: EA * EACH
Rejected: a [N H -
Returned: o Primary Location: -
Accepted: 100 Sub Location: -
Ordered: 100 [Jitem Suspense

@ In Process:

Complete:

Select to keep Document Incomplete and “In Process" |
Record: 1/1 | =osc=

L

19.  Click Complete to complete the receiving document. Once you complete the document, the
Receiver Document number will be displayed on the Auto-Hint Help line and the cursor will
rollback to allow you to enter another receiver.

20. Click the Exit icon.
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RECEIPT ADJUSTMENT

If you need to make adjustment, you can create a new Receiver Document using the same packing slip
and purchase order number.

Repeat steps 1 through 8 in the previous section.

9. Click the Search icon to select the packing slip number used in exercise 1. To adjust the previously
received item(s), you must associate the packing slip with the correct receiver.

Oracle Developer Forms Runtime - Web: Open > FPARCVD
File Edit Options Block Itermm Record Query Tools Help
= B BB EE R E e &R

2.0 (PPRD)

‘%8 Receiving Goods FRARCWD

Receiver Document Code Y0000036  ~

Receiver Document Packing Slip Purchase Order wendor
POOO0022 =S1252 POOO0022 Office D«

E D S12532  PO0000S

Receiving Header

Receiving Method: aFRT ~ | sir Freight

Carrier: -

Date Received: 0zZ-MOV-Zooe B A Text Ex
Received By: CLAaY

Packing Slip {Eind Cancel

Packing Slip: - [COText Exists

Bill of Lading:

Purchase Order

Purchase Order: - ‘= Receive Items 2 adjust Items
Buyer:
vendor:
More._..
Choices in list: 2 |
Record: 141 | List ofvalu | =osc=

10.  The Bill of Lading field is optional. If one is with the receiving package, enter it.

11.  Click the Search icon to select the Purchase Order used in the previous exercise.

B Oracle Developer Forms Runtime - Web: Open > FPARCVD

File Edit Options Block Item Record Query Tools Help

B EIREAEE % B [ [ 616 | @1

2.0 (PPRD)

. X

‘g8 Receiving Goods FPARCWI

Receiver Document Code v0000036 ¥

Receiving Header

Receiving Method: aAFRT ¥ | Air Freight

Carrier: hd
Date Received: 02-NOV-2009 B M Text Exists
Received By: CLAT

Select FPIPOHD

Packing Slip

Purchase Order Validation (FPIPOHD)

Packing Slip: S1253 - OText Exists

Bill of Lading: Purch/Blanket/Change List {(FPIPURR)

Open PO By Yendor (FPIOPOY)

Purchase Order

Purchase Order: FODODOGL ™ ® Receive Items O adjust Items
Buyer: Susie Clay
Vendor: 30000389 Infolab, Inc i cancel g
TTOTE
Record: 171 | | | =0sC= J
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This will take you to the FPIPOHD form. Search for the purchase order number.

Oracle Developer Forms Runtime - Web: Open > FPARCVYD - FPIPOHD
File Edit Options Block Item Record Query Tools Help

BoBEEAEB % T EEE

PO Change Sequence Blaniet

s

Yendor

Completed

=

PO Change Sequence

I R

vendor

Completed Approved

[ [

PO Change Sequenc Blanket
vendor
Completed Approved

=

Enter a query, press F8 to execute, Frl+Q to cancel

. Record: 11 |

Click on the Execute Search icon and select the purchase order

TEhy [ & [ &

[ ek [ 22 [ [ @ [

Buyer Name

I

X

PO Date

Deliver by Date

Origin

(Y

Amount
|

Buyer Name

Reference Number

PO Date Deliver by Date

Class

origin

L -

Amount
|

Buyer Name

Reference Number

PO Date Deliver by Date

(1]

| «<osC=

Origin

L

Amount
|

Reference Number

Note: The Buyer and Vendor fields are automatically populated from the purchase order.

Select the Adjusted Items radio

Eile Edit Options Block [tem Record Query Tools Help

button.

1
\

4

ERSNE] = T Ea

Receiver Document Code|v0000036 | ™

B Eh &[S

i1 g2 [ @ |

Receiving Header

Receiving Method: FEI Air Freight

Carrier: EH

Date Received: m@ 4 Text Exists
Received By: CLAY

Packing Slip

S1253 =]
—

Packing Slip:
Bill of Lading:

[ Text Exists

Purchase Order

rooooost |7

Purchase Order:

' Receive Items

Buyer: Susie Clay

vendor: 30000389 [Infolab, Inc

Zheckto receive or adjust iterms for this purchase order
Record: 11

| =osC=

More...
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13.  Select Select PurchaseOrder Items from the Options menu.

B Oracle Develzper Forms Runtime - Web: Open > FPARCVD

Receiver Document Code|v000003s8 |~

Receiving Hea

Carrier:
Date Received:
Received By:

der

Receiving Method: AFRT LI Air Freight

[=1]

nz-nov-zoos [E|

=35

4 Text Exists

Packing Slip

Packing Slip:
Bill of Lading:

1253 [=]
)

[ Text Exists

Purchase Order:
Buyer:
vendor:

Purchase Order

rooooost [

T Receive Items

[susi

e Clay

[soooosss  [1nfolab, 1ne

Record: 171

Checkto receive or adjust iterns for this purchase arder

| =osC=

More...

This will take you to the Receiving Goods PO Item Selection Form (FPCRCVP).

B Oracle Developer Forms Runtime - Web:

File Edit Cpotions

Block

Itemn Record Query Tools Help

Open > FPARCVD - FPCRCVP

= o B

Purchase Order:
Receiver Docum
vendor:

= =) =)

ent:

2w | A =N
e ] O (PPRD) I-I-I-0 2=
POOOOOS1
FO000036

Packing slip: S1253

30000389 |Infolab, Inc

Blanket Order Number:

Text Quantity
Item Commodity Exists UJ/M Quantity  Accepted
1 Cat #GIB 11225, PL Blood agar NOME En 100 100
= Cat #HP 25-806-1FC, Applicator, #10C [MOMNE BOx ] =
= Cat #IMF H1, Loop Disp Calib 1 UL, DK [MONE BOx 1 1
e Cat #1AM ID413, Accutest Strep A Dip [NOME BOx El S
s sShipping and Handling MNOMNE EA 1 1
Checkio include all itemns without text. Press COMMIT to copy,
Record: 141 | | | =osc=

0000000000 oooOOooan

—(

14. Perform a Next Block function.

15.  Click the Add Item checkbox for the commodities that need to be adjusted.
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Oracle Developer Forms Runtime - Web: Open > FPARCVD - FPCRCVP
Eile Edit Options plock Item Record Query Tools Help

B B RAEES w5 ay E S

cods PO Itern Selection FRCRCW .0 (PPRD)

Purchase Order: GECEECEES M Receive all Blanket Order Number: |
Receiver Document: [+0000036 Packing Slip: [s1zss |
vendor: F0000359 Infolab, Inc
Text Quantity Add
item Commodity Exists ugm Quantity Aaccepted Item

1 Cat #GIB 11225, PL Bload Agar MNOME EA 100 100

z Cat #HP ZE-80&6-1PC, Applicator, #10C |[NOME BO= z z

3 Zat #IMF H1, Loop Disp Calib 1 UL, DK |[NOME BO= 1 1

= Cat #1aM ID413, Accutest Strep & Dip [MOMNE BOx 3 3

s Shipping and Handling MOME Ea 1 1

0O0o0oO0oo0ooooa

Check to select commodity for Packing Slip. Press commit to copy iterm(s) |
Record: 5/5 | | | | | =osc>

(|

16.  Click the Save icon.

17. Click the Exit icon.

18. Perform a Next Block function.

19. For a regular purchase order, go to the Adjustment Quantity Received field and enter the quantity
of goods adjusted for this item.

Note: The adjustment must be a negative quantity.

Oracle Developer Forms Runtime - Web: Open > FPARCVD

File Edit Optlcms Block Item Record Query Tools HEIp

Receiver Document Code: YO000036 Packing Slip: S1253

Purchase Order: FOOOOOST vendor: |InFD|ab, Inc
Item: s Com dity Record Count: 1
Commodity Code Descriptfon usm FOB Code -
[shipping and Handlin [ stock Item EA = [ Final Received
Quantity To Date Adjust nt
Received: | 1 | -1 ugm: =]
Rejected: | o | [EF U H =]
Returned: o Primary Location: (=]
Accepted: 1 Sub Location: EI |
Ordered: 1 [JItem Suspense
[COTolerance Suspense
[ Tolerance Override
Record: 111 | | | =0sC= J

20.  Perform a Next Block function.
21.  Click Complete to complete the receiving document.
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Oracle Developer Forms Runtime - Web: Open > FPARCVD

File Edit Cptions Block Itemm Record Query Tools Help

.-ﬁlﬁd@@[%?{ﬂ[

eiving Goods FPA 2.0 (PPRD)

Receiver Document Code E

BEiéh &= Tk [ 2 12 1 @1 @

I

X

s

Receiving Header

Carrier:

Date Received: @ [ Text Exists

Received By: |

Receiving Method: El
|

Packing Slip

Packing Slip: E [ Text Exists
Bill of Lading:

Purchase Qrder

Buyer: |

Purchase Order: (hd| ® Receive Items ' Adjust Items

Yendor: | |

Receiver Docurment ¥YO0O00036 has been completed.
Record: 101 | | | | | =05C=

More...

4

Once you complete the document, the Receiver Document number will be displayed on the Auto-Hint

line and the cursor will rollback to allow you to enter another receiver.

14. Click the Exit icon.
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PARTIAL RECEIPT
Receiving Goods Form (FPARCVD).
1. Follow directions as listed in the procedures for entering original receipt steps 1 through 12.

13.  After entering the Purchase Order number in the purchase order field, Click on the Options menu
and select ”Select Purchase Qrder Items [FPACRCVP]”.

B Oracle Developer Forms Runtime - Web: Open > FPARCVD

A Block Item Record Query Tfols Help

B S H-POTCRSTES OTOD EIEEEEEE

M Select Purchase Order Iterns [FPCRIPP

Receiver Document Code|v0000037 | =

Receiving Header

Receiving Method: [F1ck [ ] Pick-up

carrier: =1[

Date Received: [03-now-2zo0s [ I Text Exists
Received By: CLAY

Packing Slip

Packing Slip: 564899016 - [ Text Exists

Bill of Lading:

Purchase Order

Purchase Order: |[F0O0000SS |7 “ Adjust Items

Buyer: Susie Clay
vendor: aoooos31l  [Aubrey's Graphic Desians
More...
Check to receive or adjust iterms for this purchase order |
Recard: 11 | | | | =0sC=

Note: The list of commodities. Also note the Receive All radio button is not check

Oracle Developer Forms Runtime - Web: Open > FPARCVD - FPCRCVP
File Edit COptions Block Item Record Query Tools Help

B EEREEE DT BEEE S IEEEN

vwing Goods PO Iterm Selection FPCRCWYP £.0 (PPRD)

¥
== R

Purchase Order: FOOOOOSES C Blanket Order MNumber:
Receiver Document: |[vYO000037 Packing Slip: SE4599016

vendor: |30000631 |Aubrey's Graphic Designs
Text Quantity add
Item Commodity Exists UFfM™ Quantity Accepted Item
1 T-Shirt, Maroon Long Slesve, with impi [EXISTS |Ea [ 6 o =1

D00000DO00DO0DOODODOOOODAa

ARRRRRRRRRRNRANEE

]

Checkto include all items without text. Press COMMIT to copy, |
Record: 141 [ | | | <osC>

14. Perform a Next Block.
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15.
16.
17.
18.

Oracle Developer Forms Runtime - Web:

Tab to the Add Item field to copy the commodity you want to receive.
Click Save

Click Exit.

Next Block to enter the quantity received.

Open > FPARCVD

B [ ok [ S5 [ & @1 © 1 X
Receiver Document Code: roo000sT Packing slip: Sed599016
Purchase Order: FOODOOSS vendor: [aubrey’s Graphic Desians

Item: 1 Commodity Record Count: 1

commodity Code Description Ui FOB Code (=1
[T-shirt, Marocaon Long Sleeve, wi th imprine [ Stock Ttem Ea oz [+ [ Final Received

Quantity To Date Current

Received: o 3 [EF B -

Rejected: o Uz -

Returned: o Primary Location: ha

Accepted: o Sub Location: ha |

Ordered: s [ Item Suspense

CTolerance Suspense
[ Tolerance Override

Record: 171

¥
Enter the unit of measure for this commodity infthis shipment
| |

| Ligt ofvalu | | =osc=

Ly

Note:

The item line numbeyr, description and unit of measure are listed. The Final Received radio button

eceived box.

is not checked. If this is the final receiving check the Final

19.
20.

Enter the Current Quantity Received.
Click Next Block

Oracle Developer Forms Runtime - Web: Open > FPARCVD
Eile Edit Options Block Item Record Query Tools Help

=

A LTy

pReSE YD @@mm o & -

[ el [ &2 g | @ |

8 Completion FPA,

Receiver Document Code:  v0000037 Packing Slip: S64899016

Purchase Order: POOOODSS vendor: Aubrey's Graphic Designs

Item: Commodity Record Count: 1

Commodity Code Description ufm FOB Code -
T-shirt, Marcon Long Sleeve, with imprin [OStock Item EA oz | - [CJFinal Received

Quantity To Date Current

Received: o i) [NFJUH E& ¥ EACH

Rejected: o ufm: -

Returned: o Primary Location: -

Accepted: a Sub Location: -

Ordered: s Oitem Suspense

(]

Complete:

In Process:

Record: 11

Selectto keep Document Incomplete and “In Process"

| | =osC=

”a

21.  Click Comple@omplete the receiving document.
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Oracle Developer Forms Runtime - Web: Open > FPARCVD
File Edit Cpbtions Block Item Record Query Tools Help

B B EaBE

e T D W (T T L T st

Receiver Document Code)| @

Receiving Header

Receiving Method: EI
Carrier: ‘ EH
Date Received: = [ Text Exists

Received By:

Packing Slip

Packing Slip: (=] [ Text Exists
Bill of Lading:

Purchase Order

Purchase Order: =] ® Receive Items ' adjust Items

Buyer: |
Yendor: | |

More...

Receiver Docurment Y0000037 has been completed. |
Record: 111 | | | | <osC=

Once you complete the document, the Rec€iver Document number will be displayed on the Auto-
Hint Help line and the cursor will rollback to allow you to enter another receiver.

22. Click the Exit icon.

STANDING ORDER RECEIPT

Follow the same procedures as stated in the “Partial Receipt” instructions 1 through 17. Instead of quantity
being delivered, you will enter the amount invoiced. Continue to complete the receiver.

B3 Oracle Developer Forms Runtime - Web: Open > FPIRCVYD
File Edit Options Block Item Record Query Tools Help
A B R B EE e I E [k [ B [ [x] (3

ng Goods Query FPIRCWD 5.0 (PROD)

Receiver Document Code: |¥0012250 |~

Receiver Information

Receiving Method: [BBIM [standing order contractors

Carrier: [
Date Received: 13-DEC-2012 Received By: ROBERTSOMN
Text Exists: r

Packing Slip Information

Packing Slip: 123456789 Bill of Lading:
Text Exists: [ra

Purchase Order Information

Purchase Order: POOOSTES ® Receive Items “ adjust Items

Buyer: Susie Clay-315 342 5200

vendor: 30003572 |David Ware & Associates LLC =l
Record: 151 | | | =0sCs J
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B Oracle Developer, Forms Runtime - Web: Open > FRIRCYD

File Edit Options Block [tem Record Query Tools Help
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‘mReceiving Goods Query FPIRCYVD 8.0 (PROD)

Receiver Document Code: 0012250 ™

' Commadity Detail Information FRIRCYD 8.0 (PROD) v

Purchase Order; |PO00&7S4 Packing Slip: |123456783 Vendor: |David Ware & Associates LLC
Commodity Information
Item: Commodity Record Count: 1 =
Commodity FOB antity

Code Commodity Description u/M Code dered

|C0ntractfor professional legal services-alien CTR |_

Amount To Date Current  U/M
Received: | 330,00 330.00 [Per contract

Ordered: 3000,00

1]

Posting Control Information

Complete: |Y_

A

Record: 111

1. Enter the amount of the invoice here, The To Date section shows how much money of the
purchase order has already been received.

2. Next Block to complete the transaction. Click the complete block. You can now enter another
receiving or exit the form.

Remember all receivers are unique. The packing slip is associated with the receiving number. Any
adjustments to be made to a receiver must be associated with the correct packing slip.
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