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I.  Committee Meetings and Work Dates 

     Co-Chairs work throughout the semester with preparation with a separate time line. 

    A.  Fall 2017 

         a. November 20, 2017 (Committee meeting) 

         b. December 7, 2017 (Work date – venue preparation) 

         c. December 8, 2017 (Work Date – rehearsal) 

         d. December 9, 2017 (Work Date – ceremony) 

   B.  Spring 2018 

         a. April 23, 2018 (Committee meeting) 

         b. May 11, 2018 (Work date – venue preparation) 

         c. May 11, 2018 (Work Date – rehearsal) 

         d. May 12, 2018 (Work Date – ceremony) 

II. Issues Addressed/Action Taken (Completed) 

      A.  Graduate and Faculty Dress – Commencement Regalia Etiquette for candidates and  

             faculty was developed and used for Fall 2018. 

            Commencement Regalia Etiquette for Candidates 

The University of Louisiana at Monroe Commencement Ceremony is a solemn occasion 

and graduation regalia stands for honor and academic achievement. 

Men: Men graduates should wear dark trousers or khakis, dark socks, shoes, and a 
neatly pressed, light-colored dress shirt with dark tie underneath an academic gown.  
The cap is worn flat on the head. The gown should fall midway between the knee and 
ankle. Tassels are usually worn on the right side and shifted to the left when graduates 
receive their diplomas. Men should remove their caps during the school song and the 
National Anthem.  Jeans, shorts, bare feet, flip-flops, slippers and tennis shoes are not 
acceptable.  All graduates will arrive to the ceremony with their gowns unzipped so that 
the clothing underneath can be seen.  The line marshals will instruct graduates when to 
zip their gowns. 
 

  



Women: Women graduates should wear dark slacks, dress, or skirt, and a light-colored 
dress blouse with dark shoes. High heels are not recommended for reasons of safety 
and comfort.  Flats are suggested because you will be going up and down steep steps to 
the lower concourse at a very fast pace and up and down steps on and off the stage.  
The cap is worn flat on the head. The gown should fall midway between the knee and 
ankle. Tassels are usually worn on the right side and shifted to the left when graduates 
receive their diplomas. Women are allowed to keep their caps on during the National 
Anthem.  Jeans, shorts, bare feet, flip-flops, slippers and tennis shoes are not 
acceptable.  All graduates will arrive to the ceremony with their gowns unzipped so that 
the clothing underneath can be seen.  The line marshals will instruct graduates when to 
zip their gowns.  
 
Commencement Regalia Etiquette for Faculty 

The University of Louisiana at Monroe Commencement Ceremony is a solemn occasion 

and graduation regalia stands for honor and academic achievement. 

Men: Male faculty should wear dark trousers or khakis, dark socks, shoes, and a neatly 

pressed, light-colored dress shirt with dark tie underneath an academic gown.  The cap 

is worn flat on the head. The gown should fall midway between the knee and ankle. 

Tassels are worn on the left.  Men should remove their caps during the school song and 

the National Anthem.  Jeans, shorts, bare feet, flip-flops, slippers and tennis shoes are 

not acceptable.  All faculty will arrive at the ceremony with their gowns unzipped so that 

the clothing underneath can be seen.   The line marshals will instruct faculty when to zip 

their gowns as they take attendance. 

 

Women: Female faculty should wear dark slacks, dress, or skirt, and a light-colored 

dress blouse with dark shoes. High heels are not recommended for reasons of safety 

and comfort.  Flats are suggested because you will be going up and down steep steps to 

the lower concourse. The cap is worn flat on the head. The gown should fall midway 

between the knee and ankle. Tassels are worn on the left.   Women are allowed to keep 

their caps on during the National Anthem.  Jeans, shorts, bare feet, flip-flops, slippers 

and tennis shoes are not acceptable.  All faculty will arrive at the ceremony with their 

gowns unzipped so that the clothing underneath can be seen.  The line marshals will 

instruct faculty when to zip their gowns as they take attendance. 

 
 
  



B.  Update approved regalia list and provide for candidates on commencement web site and  
      Marshals. 

 

 

  



C.  Artificial External Defibulator – 2 AED’s are installed in the Coliseum, The third portable AED is 

located at the ULM Child Development Center and will be taken to the coliseum for 

commencement.  I have notified Shane Dykes, JD Dunavant, and Jeremy Kent with UPD of their 

instillation and location.  Shane said each department is responsible for inspections so I (Emily 

Williamson) will take care of the coliseum units that we have placed there. 

D.  Top Grad Medallions – Kelli Cole ordered medallions with Velcro closure.  Emily Williamson 

painted a tray black and lined with velvet to display medallions on for distribution on stage.  

These were utilized for the Fall 2017 ceremony. 

E.  ULM Police Department ceremony coordination - Kelli and I (Emily Williamson) met with 

Jeremy Kent and Officer Tramble to determine officer placement for the ceremony.  Emily 

Williamson conducted  joined Officer Kent and Tramble to conduct a walkthrough of the 

coliseum.  Officer Tramble, the event coordinator for UPD, called several time to fine tune 

specifics for the event. 

F.  Isle Numbers – Emily Williamson made additional laminated row Isle numbers that were 

placed on the center isle to make it easier for graduates to find where they sit and make it 

easier to locate graduates if we need to find them. 

G.  De-escalation Training - Jeremy Kent from UPD conducted a 30-minute training with the 

commencement committee on De-escalation and Conflict Resolution.  Utilizing the attached 

hand out. 

 

  



H.  Two-way Radios -  Radios were rented and used to improve communication with UPD and 

marshals during the ceremony.   Dr. Rob Hanser, a faculty member with law enforcement 

experience, served as the commencement committee’s communications liaison with the Univ. 

Police dispatcher in the communications room.  Emily Williamson set up a laptop to live stream 

in the communications room for Dr. Hanser to view to provide extra eyes of the overall 

coliseum during the ceremony. 

I.  Visiting Professors - Visiting professors will not be included in the marching totals. 

 

III. Issues Addressed/Action Taken (Incomplete) 

A.  Regalia Fines – In progress   A Detail Code Request will be submitted after I confirm  
      Accounting Data with Gail Parker 
 
B.  Additions to marching roster - Request that appeal process establish cut off time for  
     additions to march 
 
Respectfully Submitted, 
 
Emily Williamson 

Emily Williamson, 
Commencement Co-Chair Floor Coordinator 
 

 

   

 


