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	      Minutes


	Date
	     
	Start Time
	     
	Adjournment Time
	     
	Location
	     


	Type of Meeting
	 FORMCHECKBOX 
   Regular
	
	 FORMCHECKBOX 
   Special


	Chair
	     

	SECRETARY
	      

	Attendees
	     

	absent (excused)
	     

	

	Agenda

	General Announcements
	

	     

	

	Discussion Topics
	

	     

	Conclusions
	

	     

	Action items
	Person responsible
	Deadline

	     
	     
	     


	Approved by committee/council chair
	   Yes
	on 
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